Important account and op
network settings

SAP Business Network — Standard account for suppliers located in South Africa

Steps to maintain important account and network settings:

1. Ensure your SAP Business Network account is properly set up. Log in to the account
using your credentials.

2. Click the Profile icon/Your initials in the top-right corner. Navigate to Setting >
Notification.
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3. Navigate to the Network tab.

4. Check the box Send notification for new purchase orders to suppliers to receive email
notifications when new orders are received. Check Send notification to suppliers when
purchase orders are changed to receive email notifications when orders are changed.

5. You can add up to 3 email IDs to receive email notifications.

6. Scroll down and select other notifications that are relevant for you.

SAP™ Business Network Standard Account | Get enterprise account

Account Settings o “ Close

Electronic Order Routing
Type

Order

Purchase Order Inguiry

Time Sheet




Important account and
network settings

SAP Business Network — Standard account for suppliers located in South Africa

7. Select Company Profile.

Business Network v Standard Account

Home Enablement Workbench

-
Overview Getting started
Enablement Tasks Orders
“@ Last 31 days
My widgets  sp-Test 44 Customize
Purchase orders Last 3 months v Invoice aging

Get enterprise account  TEST MODE

‘-‘\i’-

1

Orders to invoice

Last 31 days

Activity feed

Catalogs

More -

3

Orders with service line

Last 31 days

All ~

2

Account Settings
Customer Relationships
Users

Notifications

Application Subscriptions

Jennifer Beaslev
Test user

testuser@bp.com

My Account
Link User IDs

Contact Administrator

EMBARCADERO
TECHNOLOGIES EUROPE
LTD-TEST

ANID: AN11171800701-T
Standard account

Company Profile @

Marketing Profile

Account Registration

Settings
K K Order received Network Settin
EU . EUR @ Apr 17,2023 | 08 8 Logout
3001158051 ) .
Electronic Order Routing

€90K W €40K
oo T €K - Order received| Electronic Invoice Routing
€70K 20K = N o - i

8. Navigate to Additional Company Addresses and select Create to add new address.
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9. Populate the Tax ID column for the address. Once you click the Save button, the
system will auto-populate the Tax ID on future invoices.
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10. Populate the remaining mandatory details such as: Product and Service Categories
and Ship-to or Service Locations.
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